@ TreezSoft

Getting Started Manual
For GST

Last Update: 1st November 2024

Managed by Agile Matrix Solutions Sdn Bhd

Email: support@treezsoft.com

169



@ TreezSoft

For information about customer support, please visit our homepage at
http://www.treezsoft.com on the World Wide Web.

Copyright © 2024 TreezSoft.com. All rights reserved. TreezSoft and the TreezSoft logo are
trademarks or registered trademarks of TreezSoft.com. Other companies and products
mentioned herein are trademarks or registered trademarks of their respective companies.

The content in this user guide is believed to be accurate and reliable. This user guide is provided
for informational purposes only, is subject to change without notice, and cannot be construed
as a commitment by TreezSoft.com.

TreezSoft.com assumes no responsibility or liability for any errors or inaccuracies that may
appear in this user guide, and for any damages, direct or indirect, resulting from or related to its

use.

2 | 69


http://www.treezsoft.com/

@ TreezSoft

Contents
Step 1: How to Activate GST MOQUIE?........uiiii ettt e e e e bee e e e sbee e e eabeeas 5
Step 2:  Verify Activated GST MOUIE......coueiiii ettt e e e e e e e e bee e e e sree e e e sareeas 6
2.1 Verify GST Related ACCOUNT COUE.....uuiiiiiiiiieiciieee ettt ettt e e et e e e e ette e e e e satr e e e srtaeessnreeeeeanes 7
2.2 VL= g1 AV G I o e 1RSSRt 8
2.3 VL= g1 AV O B 1 L= (=1 (= oLt 9
2.4 Verify GST DOCUMENT NUMDET ...oiiiiiiiiecciiie ettt et e e s saae e e s saa e e e ssnabaeessanaaeeeas 11
2.5 Verify Supplier GST INformation......c..uei i e ee e s saaae e 12
Step 3:  ISSUE FUIL TAX INVOICE cooueviieecciteee ettt ettt e e et e e e et e e e e e bte e e e ebteeeseasaaeeeenseseeesnsanaesnnes 14
3.1 Issue SIMPIIfied TaX INVOICE ...eiiiuiiie ettt e e e ree e e et e e e e eab e e e s e earaee e ennneeas 15
SEEP 4:  ISSUE Credit NOTE c.uuviiii ettt e et e e e st e e s s bte e e e sbeeeessbaeeeesseaeeesnteeeesnes 17
SEEP 5: ISSUE DEDIT INOTE ettt et e et te e e e s bt e e e e sbteeessbaeeeesseaeeesnteeeesne 20
SEEP 6: 21 DAYS RUIE .ttt e e et e e e e bt e e e e ebteeeeeabteeeeebaeeeeeastaeeeestaeeeaantaeaeane 22
Step 7: Deposit 0r AdVaNCE PAYMENT ... ...uuiiiiieee ettt e e e e esaer e e e e e e s e ee e e e e e e e seannaeneeees 24
Y A=Y oINS Yole Y o I U o F= 1 USROSt 25
Step 9:  Blocked Input Tax for Simplified TaX INVOICE......ccccuiiiiiiiiii e 26
Step 10: Record PUrchase Credit NOTE ......uvii ittt e e st e e e saraee e sanes 28
Step 11: Record PUrchase DEDIt NOTE ........eei ittt ettt et e e e eate e e e enraeeeeanes 30
Step 12: Ty aYoTo] o A CTo Yo o KRR 31
Step 13: Reverse Charge (IMpPoOrt SEIVICE) ... uuii ittt ectte e e et e e e eate e e e sate e e e snreeeeeanes 36
Step 14: L] =T ) I D - | ¢ U SP PSPt 38
Step 15: Gift GIVEN (GITE RUIR) ettt ettt e ceabee e st e e e eabeeeeeenbeeeesnnreeas 40
Step 16: Bad Debt Relief fOr SAlES ......ooi ettt et e e e ette e e e eeate e e e e araeeeeanes 42
Step 17: Bad Debt RECOVEI FOI SAIES ...ccuviieeetieee ettt ettt e et e e e ette e e e eeatee e e enraeeeeanes 43
Step 18: Bad Debt Relief fOr PUICNASE .......eiiiciiiee ettt et e e et e e st e e e 45
Step 19: Bad Debt ReCover fOr PUICRASE .....cccuiiiiiiieee ettt e s st e e e nra e e e 46
Step 20: Activate Self-billed TaX INVOICE ....cccvuiiiiiiiie et e e e 48
Step 21: Issue Self-billed TaX INVOICE......c. et erbrrrr e e e e e e e anareaeeeas 50
Step 22: GENErate/SUDMIT GST RETUIMN ..eeeeeeeieeeeeeeee ettt ettt e et e e e e e eeeeeeeeeseeeeeeaeeeeesesesasseaereeesesanas 52
Step 23: Record Payment/RefUnd Of GST .......ccuiiiiieirieieeeteecre ettt ettt ereeteeeteestresaveeveenbe e teeans 57
23.1  Record Payment of GST that paid to CUSTOMS .....ccccviiiiiiiiieecciiee e e 57



@ TreezSoft

23.2

Step 24:
Step 25:
Step 26:
Step 27:
Step 28:
Step 29:
Step 30:

Record Claim of GST that refund from CUStOMS ......c.c.eiriiiiriiiiiee e 58
DoWNI0ad GST AUAIT FIle (GAF) ...ueeeeeeieeeeeeeteeeee ettt e ee e e e e e e eeesaaaaeeee s 59
Print LampPiran 2.ttt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaaes 61
D o] oo = o [T T TP P PO VOTOPRT 63
TaAX COAE MAPPING.ccitiiieiitiiee ettt ettt e ettt e e e st e e e s tee e e e sbteeessbteeesabeeeessseeeessstaeessasseeessnnes 65
GST PUrchases & Sales LiStING ....ccccviieeeiiieie ettt e ree e e s e e e e abee e e e eabae e e eenraeas 67
GST AUt FIES(GAF ).ttt sttt et b e s bt sttt eteesbeesaeesaee e 68
Margin SChEME LISTING ..eeccviiee ettt ett e e e e tte e e e e ata e e e eate e e e enteeeesnraeeesanes 69

Page 4| 69



@ TreezSoft

Step 1: How to Activate GST Module?

(@Treezsoft Online Accounting 2.0 S TEEAEST LD Y SSRGS & LGnl

Dashboard New (Shortcut) Company Customer Supplier Banking Stock General Ledger Tax
Company Profile 1

MName™ Malaysia GST Demo
Company Logo

Registration Mo.

Service Tax License No.

GST Information
GST Registration Mo, Commence Date | Cease Date |
Status ot Major MSIC Code

Verification Status MNew
Last Verified Date

Contact Details Mailing Address Legal Address (same as mailing address)
Phone Mo. (1)* | (65) 1234 1234 Address™ Mo 1, Jalan Treezsoft 1/10 Address

Phone Mo. (Z) Treezsoft Park

Fax No. City*® Cyberjaya City

Email*® gstdemo @treezsoft.com State™ Selangor State

Website www, treezsoft.com Post Code® | 63000 Post Code

a Country*  Malaysia b Country R
Upload company logo m 0

Go to Company Profile (under Company module).
2. Fill in your company GST Information.

a. Status shall be Active.

b. For your Major MSIC Code, please refer
http://www.statistics.gov.my/portal/index.php?option=com_content&view=
article&id=1492&Itemid=99&lang=en.

Ensure company is registered in Malaysia.

Save the form.

5. Access https://gst.customs.gov.my/TAP/ /#1 to ensure the inserted GST
information is correct, then click Verify button to activate GST module.

=

B w

Note: If your business involved more than 1 MISC code, you could setup them separately in Chart of
Account or Stock Group. By doing so, system would auto calculate MISC code amount breakdown in GST
return.
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Step 2:  Verify Activated GST Module

)
(@Treezsoft Online Accounting 2.0 Test COMPANY 1 v TestDemo v  Logout &) ?
Dashboard News™™% Company Customer Supplier Banking Stock General Ledger Tax
Dashboard Getting Started Ggii T 5
4 GST

Recent Transactions Top 5 Debtors GST Preference
Show Al Transactions ™| view  Last 10 e GST Document Number

21 Days Rule

Date Type Customer | Supplier Currency  Amount Gift (Gift Rule)
30/0ct/2024  Cash Payment MYR. 5,000.00 m A Bad Debt (4R)
30/0ct/2024  Cash Sal Lam Su Y MYR. 324.00
e h sales am Su Yan mo Bad Debt Recover (AR)
25/Feb/2024  Cash Sales Lam Su Yan MYR 324.00
| Bad Debt Relief (4F)
03/1an/2024  Supplier Invoice Lawryer A MYR 700.00 . L
Bad Debt Recover (AP)

29/0ct/2024  Make Payment Laveyer A MYR 20,000.00 ™

GST Return
04/1an/2018  Supplier Invoice Lawryer A MYR 500.00 1=

Tax Code Mappi
29/0ct/2024  Purchase Order Electrician B MYR 55.00 e ode Happing
29/0ct/2024  Refund 20210118 MR 555.00 Purchasa & Sales Listing

GST Audit Files (GAF)

05/Aug/2021  Receive Payment 20210118 MYR 80.00

Margin Scheme Listing

. If you just activated GST module from step 1, please re-login.

. You would able to find GST features under Tax module.
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2.1 Verify GST Related Account Code

(@Treezsoft Online Accounting 2.0 S TEEREITLELD Y e ST
Dashboard New (Shortcut) Company Customer Supplier Banking Stock General Ledger Tax
Chart Of Accounts .

Code Mame = Account Type Status
9100000 Fuel and oil Operating expenses Active H oA Account Type= @ |V |
2060/000 Furniture and fixtures Fixed assets Active * Code® 1000/000
6090/000 GST - Disallowed Input Tax Operating expenses Active H Name= Share Capital
3060000 GST - Input Tax GST Claimable Contral ~ Active H
9215/000  GST - Output Tax GSTPayable Contral  Active % et
3080/000 GST AP Bad Debt Claimable Current assets Active *
3062000 GST AP Bad Debt Recovered GST Claimable Contral  Active H
. 9217/000 GST AP Bad Debt Relief GST Payable Control Active H
4101/000  GST AR Bad Debt Liability Current liabilities Active X [set toinactive
9216/000  GST AR Bad Debt Recovered GST Payable Control Active X MSIC Code
3061000 GST AR Bad Debt Relief GST Claimable Control  Active H
4100000 GST Liability Current ligbilities Active *x
4510/000 Hire purchase loan Long term liabilities Active H
9200/000 IT software and consumables Operating expenses Active H
9410000 Insurance Operating expenses Active *
8010/000 Interest received Other income Active H
2070/000 Investments Fixed assets Active H
9220000 Legal fees Operating expenses Active *
4500/000 Loan Long term liabilities Active H v

print listing =
@ GotoChart of Accounts (under Company module).

. You would be able to find pre-loaded GST related account code. (total of 15 GST
related account code pre-loaded)

. You may change them based on your needs but remember to review your Tax
Setup and GST Preference first under Tax module if they are affected.

Note: If your business involved more than 1 MISC code, you could setup them separately in Chart of
Account or Stock Group. By doing so, system would auto calculate MISC code amount breakdown in GST
return.
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2.2 Verify GST Code

(@Treezsoft Online Accounting 2.0 Malaysia GST Demo v Treezsoft Support... ¥ Logou
Dashboard New (Shortcut) Company Customer Supplier Banking Stock General Ledger Tax
Tax
Tax Code Label = Description Rate (36)
Tax Code™ m
AJP AJP_A Input Tax 6% - Adjustment for Annual Adjustment 6.00 ¥ A
AP AJP_APED Input Tax 6% - Adjustment for AR Bad Debt 6.00 % Label* AJP_A
SEELES Description Input Tax 6% - Adjustment for Annual
AJP AJP_ARED Input Tax 6% - Adjustment for AR Bad Debt Relief 6.00 X Adjustment
AJP AP_C Input Tax 6% - Adjustment for Capital Goods 6.00 X
ATP AP_O Input Tax 6% - Adjustment for Others Adjustment 6.00 X
AlS AlS_A Qutput Tax 6% - Annual Adjustment 6.00 X Rate (%)* .00
AlS AJS_APED Output Tax 6% - Adjustment for AP Bad Debt 6.00 X
Relief Account Code™ 3060,000 R
AlS AJS_ARED g:g:ié;l;ax 6% - Adjustment for AR Bad Debt 6.00 X Include in GST Return
AJS AJ5_C Output Tax 6% - Adjustment for Capital Goods 5.00 X GST Return AP -Purchase >
Category™
AlS AlS_O Qutput Tax 6% - Others Adjustment 6.00 X e
BL BL Input Tax 6% - Mot Claimable 6.00 X
BL BL_CE Input Tax 6% - Capital Goods Acquired To Make 6.00 X
Exempt Supplies
BL BL_E Input Tax 6% - To Make Exempt Supplies 6.00 X
ns ns Dbt Tav 6%, - Neemed Sinnlies ann ¥

@ Goto Tax Setup (under Tax module).

. You would be able to find pre-loaded GST code with corresponding description
and rate. (total of 39 GST code pre-loaded)

Note: The pre-loaded GST code has compliance with RMCD. If you need any changes, please contact
support@treezsoft.com.
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2.3 Verify GST Preference

Dashboard  New®™=*+% Company (Customer Supplier Banking Stock General Ledger Tax

GST Preferences
GST Account Defaults
Prepayment Bad Debt (AR}
Prapayment Tax Code Bad Debt Relisf Tax Code
SR_0 {9215/000) + | Default tax code and account for prepayment/deposit AJP_ARED (3061/000) |~ Default tax code and account for bad debt relef
GST Liability Bad Debt Recover Tex Codz
41007000 + | Default contra zocount for above prepayment/deposit AJS_ARED (3216/000) |~ Default tzx code and account for bad debt recover
GST Bad Dbt Liability
e 41017000 ~ | Defeut contra account for above bad debt handling
Reverse Change Tax Code (sales)
SR_D (3215/040) + | Default tax code for reverse charge | self recipient Bad Debt Provision {sales)
= accounting | imported senvice to be credited 30707000 + | Defeult provision acoount for szles bad debt
Reversa Charge Tax Code [purchase) Bad Debt Expenses (sales)
+ Default tax cods for reverse charge | self recipient + | Defaul bad debt account for salkes
TX_0 (3050/000) accounting f imported senvice to be debited 5450000
Bad Debt Recover (sales)
—— S070/000 + | Defaul bad debt recover acoount for sales
Trigger Amount
oo | Accumulzted gift amount per fiscal year to trigger Gift Rule.
Bad Debt (AP)
Gift: Rule Tax Code Bad Debt Relief Tax Coda
SR_D (9215/000) + | Default tax code for gift's G5T amount AJS_APED (3217/000) |~ Diefault =3 code and sccount for bad debt refief
Gift Rule Expanses Account Bad Debt Recover Tex Codz
+ | Default contra zocount for gift's GST amount AIP_APBD {3062/000) | ¥ Default tax code and account for bad debt recover
GS5T Bad Debt Clzimzble
Deferrad GST 3020/000 + | Defzult contra account for above bad debt handling
Deferred Input Tax Account
2061/001 + | Trace input t=x besn deferred. Bzd Diebt Expanses (purchass]
BO80/000 w | Defzult bad debt account for purchase
Dreferrad Output Tax Account
9216/001 « | Trace output tax been deferrad. Bad Debt Recover (purchass)
S460/000 + | Defzult bad debt recover account for purchass
Financial Settings
G5T Taable Period o
3 Frequency (in month unit} to dedare GST return De minimis Rule
Total valus of exemat supplies not exreed 5,000 | per month
GET Mezt Flling Date
30/5ep(2015 ~5| Mext date to declare GST Return Total valus of exempt supplies not exceed 5| % of all supphes
— per month value
Bad Debt Relief Min. Manth
g Mimimum aged month required to request bad debt
relisf
Days Limits
71 Days lirmitt rule: to overrides basic tax paint ST breakdown in POF of cash sales and sales invoice
Mz Input Tex Claim Tax code dropdown inclede inactive data
3 Max input t=x daimable amount for simplified mx
invoica
GST Claaring
9993/000 + | Temporary account for GST 1o be paid/refunded

[] Onldy GST tzx code could be wsad in document under GST mode
[7] Filter out GST related scoount from Cash Receipt and Cash Payment

Enable Mangin Scheme

. Go to GST Preference (under Tax module).
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. You would be able to find pre-loaded GST preference with corresponding
description.
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2.4

Verify GST Document Number

Dashboard  New®™-*™# Company Customer Supplier Banking Stock General Ledger Tax

GST Document Numbers

In GST mode, different serial numbers is required for certain document type
These different serial numbers are shown as per below, M\lled'lere;tcfﬂ'ledmmntl\-pearemtaﬁajrd

Type « Docunent Mumber . Prafix Suffie Inchude Year | Last Mumber Usad Next Mumber™
o Module: Customer
Cash Sales Recsipt Na. TCS— B TCS--00058 00058
Credit Mo Credit Note No. TCN- A TCH-00020 021
Debit Note Dehit Note Na. TDMN- A TON-D0003 00004
Sales Invoice Irmoice Mo, ITI- il ZTI-2024-00001 0danz
Sales Return Ref, Ma. TER- 1] TSR-00016 0017
= Module: Supplier
Self-Billed: SDO01 Salf Imvoice Mo. S0001- B S0001-000059 00010
Self-Billed: SD03 Salf Imvoice Mo. 50003 B 00001
Self-Billed: S0004 Zalf Imvoice Ma. S0004- 1] S0004-00002 00004
Self-Billed: TODDL Zalf Imvoice Ma. TOD01- 1] TO001-00004 00005
= Module: Tax
AP Bad Debt Recover Ref, Now Q5P- B OSP-00001 000z -

»
—

Go to GST Document Numbers (under Tax module).

You would be able to find pre-loaded GST document number.

You may change the document number by clicking Customized Document

Number and changing prefix and include year (to include calendar year in the
document number, e.g. TCS-2015-00001).

Page 11 | 69



@ TreezSoft

2.5 Verify Supplier GST Information

Supplier
Name*® Black Maore
Print on cheque as Black Moore
Code™ BOOO1
Default Currency™ MYR -
Drescription
Supplier Type =Pl bt
Businass Activity
Drescription
Tax Information
Tax Identification No

SST Registration Na

GST Registration Mo. | 12345 .
Commenca Date o/apf201s |9

Cease Date =

Status Active w
Vierificaion Status Viarifizd

Last Verified Date 2018-05-31

@
1 menth

Remiind After <

Account Information

Control Account™ | 4000/000 w

Account Code 1111005 25
Default account wsad 2= the detad when
entzsing bill

Contact Person

Approval Mo
Commence Date
Cease Date
Status

Contact Details

Contact Name

Phone Mo. (1)

Phane No. (2)

Fax Mo.

Ernizil chanlc@ams.com.my

Wezsite

Email OC

Fhone Mo. (1)

ID Type BRM -

Default Payment Term S

Credit Limit 320.000.00
Ser to inactive

Bank Accaunt No

Banking Info

["] Gowernment, Exempt: Institution that are not assigned with TIM,

MSIC Code

Lol

[

Post Code

Ernail Job Titke

ECE N TS
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Go to Manage > Suppliers (under Supplier module), and click New Supplier.
Fill in the supplier's GST Information. Set Status to Active.

If this supplier requires self-billing for GST purposes, check the Self-billed
Invoice (GST) box and fill in the Approval No., Commence Date, and Cease
Date fields as needed. Ensure that the self-billed invoice information aligns with
the supplier's GST requirements.

Save the form.

Access https://gst.customs.qgov.my/TAP/ /#1 to verify that the inserted GST
information is correct, then click the Verify button to confirm.
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Step 3:  Issue Full Tax Invoice

Dashboard  New"™™ ™% Company Customer Supplier Banking Stock General Ledger Tax

Sales Invoice . . G5T Mode

Enter Imvoice By | Stock Item 2

Customer® ¥ Transfer Document From »
Address || Ship Ta Date® 14/ Now) 2024 = .wuioe Mo Auto-generated
Aadress i Payment Termms A B Tags e
Location Beko b Salesperson ¥
Gy Delivery Method ~  Rzmark
Staze: e Delivery Terms ~
Post Code: "] Apply Margin Scheme m
P - [7] Apply Progress Inwaicing
Contont Apphy Flat Ratz Scheme
§ e ontns [
RO No.
oo , (o) @
Enter Baronde Click on the button next to the price to view Iem Info, [7] Discount by % Amount is: | Tax Beclushe |~
Item Code™ Diescription Image Quantity BatchCode = UOM | Unit Price Discount Tax Code % Tag Amount™
1 [GINGER-100G " 1Ginger Powder 100g @' 1.000000 “unit " 55000000 S "GET 1 . " om0 " " 5500 X
&3a

m Subtotal 55.00

GST 1 (7%) 3.85
Grand Taotal 58.B5

Jowrnal Entry

[E==] (emre=] [suowsmetaminec) [emmrmna) [ = ] = J[===]

Go to Sales Invoice (under Customer module), and click New Sales Invoice.

Select Date of invoice.
Observe whether it is in GST Mode.
Determine whether amount is Tax Exclusive or Tax Inclusive.

Charge your item with appropriate Tax Rate.

Save first and then Print your full tax invoice.
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Note: If you try to issue invoice with invoice date is out of your company GST commence and cease date,
the indicator GST Mode would disappear and you are not allowed to charge GST.

3.1 Issue Simplified Tax Invoice

Dashboard  New®™-*™* Company Customer Supplier Banking Stock General Ledger Tax

Cash Sales . GST Made
Customer e . Transfer Document From o Transfer
S Date® 1Mo/ 2024 | Ref Mo® Auto-generated
Address
e Payment Mathad Credit card | Tags ~
Cheque Mo. Cost Cantar »
Gity= Location™ . Beko ¥ Salesparson R
State; w
["] Apphy Mangin Scheme Remark
Post Code:

Apply Flat Rate Scheme

Deposit To™ ~

e - (e

Enter Barcode Click on the buttan next to the price to view Item Info. ["] Discount by % Amount is: | Tex Badusive |+ .
Item Code™ Descrip Image  Quantity Bawch Code  UOM | Unit Price Discount TaxCode % Tag Amount™ Ciost Canter

1 " GINGER-100G " 1Gin... " " 1000000 "uit " 5S.000000 S "sRs " 00 " AN ot Center Rl

% B
2aa

Subtotal 55,00
SR_S (6%) 330
Grand Total 58,30

[ -] [ponefmei | (o] (] () s

Go to Cash Sales (under Customer module), and click New Cash Sales.
Select Date of cash sales.
Observe whether it is in GST Mode.

Determine whether amount is Tax Exclusive or Tax Inclusive.

Charge your item with appropriate Tax Rate.
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@ Ensure NO Customer selected.
@  savefirst and then Print your simplified tax invoice.
Note:

If you try to issue invoice with invoice date is out of your company GST commence and cease date, the
indicator GST Mode would disappear and you are not allowed to charge GST. If customer request for full
tax invoice, just full in Customer and Address, then re-print.
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Step 4:

Issue Credit Note

Dashboard  New®™-="% Company Customer
Credit Note

Customer® Hooor |~ .:a Dats*
Addrass Ref. No.
Address w135, Jzlan Kewangan 25, Taman Scienmex
ity Kulsi
State: Johor -
Post Cada! 1000
Country: Malzysia s
Contact »w

e S— =

Select account for debit and fill in informative description in "Detzik” cokemn,
Diezails Tax Code

" Discounts allowed . SRS

Account™
S020/000

r

Apphy Inwoice (Tick the box next to the oustanding invoice to apply credit nots.)

Invoice Mo, - Dat= Due Dats

[ TvDos3 12/0c/2018 11/Now/2018

. "[# ZTI-2018-00001 03/Jan/2018 02/Feb/2018
[ ZT-2018-00045 11/%di2018 10/Aug/2018

Supplier Banking Stock  General Ledger Tax
G5T Mode
14/ Now/ 2024 3 .Cr\edit Maote No.® | Auto-generatad
Tags ¥
Salesperson o
Ramark® Tten A and B
% Tag Amourt: Exdl, Tex™ | Tax Amount Amount (RM)*
£.00 4 so0.00 " 3000 7 S30.00 3¢
Subtotal 530.00
Include Tax SR_S (6%) 30.00
Grand Total RM 530,00
[ Cazh Sales Only
Currency Rate Invoics Amount Outstanding Amount [RM)®
MYR 100000 234.25 294.25 000 B3
MYR 100000 530,00 000" 530,00 @
MYR 100000 6,105.60 6,105.60 0.0 :]
Total applied amount 520,00
Total applied cash sales amount 0.00
Total refunded amount 0.00
Journal Entry
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Sales Invoice Detail

Tick the bax next to the outstanding item to appdy credit note.

Invoice Mo,z ZTI-2018-00001 Currency : MYR
Itz Code De=cripsion Quantity  UOM TaxCode = % Ttem Amount Outstanding Amaount™
" [ HDSD01  Home Delivery Service - 1000000 unt SRS &.00 530.00 0.00 " 530.00
deliver blower

Go to Refund & Credit > Credit Note (under Customer module), and click New
Credit Note.

Select Customer to credit.
Select Date of credit note.

Observe whether it is in GST Mode.

Tick Auto populate amount form selected invoice. (System will auto
determine amount, GST amount and corresponding GST code to be credited
based on selected invoices)

Select invoices to be credited.

. Observer auto populated amount and GST code to be credited. (System will
credit as Discount allowed by default)

If you would like to check what item is credited, click on “+” button. In the pop up
screen, you could further select which item to be credited.

Save first and then Print your credit note.

If you try to issue credit note with credit note date is out of your company GST commence and cease
date, the indicator GST Mode would disappear and you are not allowed to charge GST.
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If you would like manually assign the account code to be credited, un-tick Auto populate amount form
selected invoice and the account code table would be available for editing.
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Step 5:  Issue Debit Note

Dashboard Newtrrtut  Company  Customer  Supplier  Banking Stock  General Ledger Tax

Debit Note . GST Made
.:\_Emrmﬁ COD0L » | M Tan Chai Moi nm*. 14/ Nov/2024 3 Debit Mote No.* | Auto-generatad
Address Payment Terms Mt 30 days ~ Tags D
Address |+ | 33 Jalan Mewsh Utema 3/5 Salespersan ~
Taman Universiti Remark™ Item ARE
City: Serdang
State: Zelangor
Post Code: 45600
Country: Vistnam w
Contact -

Amount isz | Tex Exclusive | ¥

Ref Doc
Accourt Coda™ Description™ No Quantity UOM | Uit Price | Discount TaxCode % Tag Amount (RM)®
" s000/000 . " Salkes V0084 | 1000000 ‘unit | 350.000.. "R " emn " " E

0.00 0.00 X

SR_D (6%) 2100
Grand Total 371.00

. Journal Entry
B T T

Add Invoices
Entter the search criteria to find the invoica.

mocre s [

Irvpice No. Dz Diate Currency Ratz Irmvoice Amount
Ivooe4 11/Now2018  MYR 1.00000 349.25
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Go to Refund & Credit > Debit Note (under Customer module), and click New
Debit Note.

Select Customer to debit.

Select Date of debit note.

Observe whether it is in GST Mode.

Select account to be credited.

Click on “+” button to search the invoice to be debited.

After selected the invoice, click OK.

Save first and then Print your debit note.

Note: If you try to issue debit note with debit note date is out of your company GST commence and cease
date, the indicator GST Mode would disappear and you are not allowed to charge GST.
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Step 6: 21 Days Rule

Definition:

If the tax invoice is issued by supplier within 21 days from the date of goods delivered or services
performed and no payment is made since then, the date of invoice will be considered as Time of

Supply.

However, if the tax invoice is not issued within 21 days from the date of goods delivered or
services performed, then the Time of Supply will have to fall back to the date of delivery.

Below listed the steps on how to declare GST for your delivery order which tax invoice is not issued
within 21 days from the delivery order date.

Dashboard  Mew®™="™#% Company Customer Supplier Banking Stock General Ledger Tax

List of Delivery Orders Not Invoiced Within 21 Days .

Customer |ALL b

Sort By | [7] in descending order [ GST Submited  [7] No action t=ken .

M Date Aged DO Naw Cuemomer Code Customar Cumency | Outstznding GST Amount | Submitted GST Amount
[ | 14/5epf2024 &1 000045 C000L Ms Tan Chai Moi MR " "3.30

7] | OSlAugi2024 101 DO0046 CO004A Chan Yang Min MR " r330 .

Submitted GST Amount
GST Code G5T Amount
SRS 3.30
. Displaying 1 - 2 of 2
Submit GST for selected record(s) Print selected record(s)
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Go to 21 Days Rule (under Tax module).

Retrieve all delivery order that not issued tax invoice within 21 days or retrieve
delivery order that has declared GST.

Select delivery order which still have Outstanding GST Amount.

Declare GST by clicking on Submit GST for selected record(s).

To view which GST code has been declared, click on the hyperlink under
Submitted GST Amount.

Note: When you issue tax invoice for a delivery order where invoice date is after 21 days of DO date, GST
would be auto declared for the DO instead of the tax invoice.
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Step 7:  Deposit or Advance Payment

Definition: If the deposit forms part payment of the total consideration payable by the recipient,
GST will be chargeable at the time of payment of the deposit. On the other hand, if the deposit
are used as security and will be fully refunded upon completion of services, no GST will be
chargeable.

Dashboard  MNew®™="™% Company Customer Supplier Banking Stock General Ledger Tax

Receive Payment GST Made
Type Irmeice Recaipt ~ Date™ 14 W/ 2024 T8 ReceiptMo® | Aum-generated
Customer® HOO001 || Haslinda Pzyment Method™ | Credit card ¥ Tags e
Bank Account™  [3010/010 |~ | Petty cash Chaque No. Salesperson v
Amioune™ [7] Bourscad Cheque Remark

o e

Tick the box next to the ourstanding invaice to apply payment received.

Imvoice Mo, = Tag Code [ue Date Currency Rate Invoice Amourt.  Outstanding Defer Service Tax | Amount (BM)™

"7 Tvooe3 11/Now/2018  MYR 100000 29435 0.00 " 29425 [
"[¥] ZTI-201B-D0001 02/Feh/2018  MYR 100000 530.00 0.00 i 530.00 [
[ ZTI-201E-00046 10/Aug/2018  MYR 100000 5,105.50 £,105.50 0.00
Total advance payment MYE : 0.00 Total credit available 0.00
GST payable MYR : 0.00 Total applied amount 82435
Submirtted GST (SR_0) MY : 0.00 Total refunded amount 0.00
_ Total cutstanding amount -824,25
Total relief recovered MR : 0.00 (0.00) Journal Entry
Total recovered YR @ 0.00

=] (smimt ) Sumcnefomine) [ = = ==

Go to Receive Payment (under Customer module), and click New Receive Payment.

Select Invoice Receipt, Customer, and fill in Amount received.

If have invoice to be paid, just tick on it.

Any unapplied received amount would be considered as deposit or advance payment. System
will auto calculate GST payable MYR based on Total advance payment MYR.

Click Submit GST to declare GST for advance payment.

Click Journal Entry hyperlink to verify inserted double entry.

** GST payable always 0

PwNPE

o w

Note: When actual tax invoice issued, you could come back to this payment and apply to the tax invoice.
Double entry for GST Output would be handled automatic ally to prevent double declaration.
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Step 8: Record Purchase

Dashboard  New®™-**  Company Customer Supplier Banking Stock General Ledger Tax

Supplier Invoice . . GST Mode

Enter Irvoice By | Stock Ttem ot

Supplier™ 50001 ¥ || Supplieri Transfer Document From i

L . Imoice D= | 14Mow2024 |8 Refwe® vz

Aodress Paymert Terms | Nt 30 days v T >
Invoice Due Date™ | 14/Dec/2024 3 Cost Center e

Ciy: Location Beko » Salesperson =2

State: Self-billed Inwoice Rzmark

Pioss Codes "] Reversa Charge

Country ~ [] Apply Margin Scheme
Import Declaration m

Invoics No.™

e v

Enver Barcode [[] Discount by % Amount is: | Tex Bxclusive |~

Item Code™ Descriptior  Quantity Serizl No. | Batch Code  UOM | UnitPrice | Discount | TaxCode| % Tag Amount (RM)* Cost Center
1 (oo ';f:..d " womoo0 " @ NfA "unit  "100.000000 s " em” " RN ot conter Rl
%)

= o
TX_S (6%) £.00

Grand Total RM 106.00

. Journal Entry
[ ] [ Show Rebamd Dec | N T
Go to Supplier Invoice (under Supplier module) and click New Supplier Invoice.

Select Supplier and fill in the mandatory info.

Fill in purchased items.

Save.

@
o
@  Observe whether it is in GST Mode.
o
®
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Step 9:  Blocked Input Tax for Simplified

Tax Invoice

@Treezsoft Online Accounting 2.0 MY GST Simple Demo ¥ Treezsoft Support...

Dashboard New (Shortcut) Company Customer Supplier Banking Stock

Cash Purchase

General Ledger Tax

‘ GST Mode

Supplier® POOO1 ¥ | Prosperity Treez Transfer Document From 2 m

Address Taman Putri Kulai Date™ 07/02/2016 )
Kulaijaya 81000
Johor Payment Method* Cheque b
Malaysia
Cheque Mo.
Pay From® 3010/010 |¥ | Petty cash Location® Hg hd
Currency™® MYR ¥ 1.00000 - Simplified Tax Invoice
Item Code™® Description Quantity uom Unit Price
"Purchaseitem A " Purchase item A " 100.00 "unit " w00

Total GST not claimable (BL) MYE : 30.00 ‘

Mote: To Print Cheque, use the Adobe Reader to preview and print (set the paper size to 90 mm x 180 mm (width x height))

Payment Mo.

Tags
Salesperson

Remark

Discount

* | Auto-generated

Amountis: Tax Excusive | ¥

Tax Rate Amount (RM)*
"GsTe% (ks) 1,000.00 ¥
Subtotal 1,000.00
GST 6% (TX_S) 60,00
Grand Total RM 1,060.00

a Journal Entry

Go to Cash Purchase (under Supplier module), and click on New Cash Purchase.

Fill in mandatory info.

Tick on Simplified Tax Invoice.
Observe whether it is in GST Mode.
Fill in purchased items.

Observe total input tax.

Observe total input tax not claimable.
Save.

** no Total GST not claimable appear
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Note: System will auto split your input tax into claimable and non-claimable account with relative tax
code and amount. To verify the ledger, just click on Journal Entry hyperlink at the bottom right.
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Step 10: Record Purchase Credit Note

Supplier Credit Note GST Mode
Supglier™ 50004 || Supglier 4 Dae*® 18/Mov2024 T Ref No* Auto-genarsted
Address Tags v
Address Zalesparzon 2o
Remark™ Iz=m
Cityz
Seate:
Post Code:
Country: w
Credit Notz No.™ | 85000
Currency™ MR AR -
Salact account for credit and fill in informative description in "Detzds" cokemn., [¥] Bato populate amount from selected imvoice
Aoopunt™ Detzils Tax Code % Teg Amaunt (RM)*
6020/000 " Discounts taken ] " 600 " 180.00
% Processing your reguest, Plezse wait...
- Subtaotal 180.00
Include Tax TX_S (6%) 10.19
Grand Total RM 180,00
Apply Invoice (Tick the box next to the outstanding invalce to apply credit nate )
Invoice Mo = Due Date Ref. No. Currency Rate Imvoice Amount Outstanding Amaurtt {RM}®
"[# S0004-00002 21/Mar/2016  SDD04-00002 MYR 1,00000 £80.00 000" €80.00 [
] aamaa 18/Mar/2015  VIO014 MYR 100000 2650 26.50 0.00 3
] w01 18/Feb/2015  VIO01Z MYR 100000 2500 5.00 0.00 [
Sales Invaice Detail Total applied amount 680.00
Total refunded amount 0.00
Tick the box next to the cutstanding item to apply credit note.
Invoice Mo.:  SOD04-00002 Currency @ MYR Journal Entry
Ttemn Code Description Quantity | UOM | TexCode % Ttem Amount Outstanding Amount® “ m
" on Metzl Bzl 1000000 pcs OP 0.00 500.00 000" 500.00
& 03 Metzl Bl 1000000 pos TES £.00 3,180.00 3,000.00 " 180.00
o003 Metal Bzl 1000000 pss QP 0.00 -3,000.00 0.00 -3,000.00

Go to Refund & Credit > Supplier Credit Note (under Supplier module), and
click New Supplier Credit Note.

Select Supplier to debit.

Select Date of credit note.

Page 28 | 69



@ TreezSoft

Observe whether it is in GST Mode.

Tick Auto populate amount form selected invoice. (System will auto
determine amount, GST amount and corresponding GST code to be credited
based on selected invoices)

Select invoices to be credited.

Observer auto populated amount and GST code to be credited. (System will
credit as Discount Taken by default)

If you would like to check what item is credited, click on “+” button. In the pop up
screen, you could further select which item to be credited.

Save.

Note:

If you try to issue credit note with credit note date is out of your supplier GST commence and cease date,
the indicator GST Mode would disappear and you are not allowed to charge GST.

If you would like manually assign the account code to be credited, un-tick Auto populate amount form
selected invoice and the account code table would be available for editing.
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Step 11: Record Purchase Debit Note

Dashboard  New®=*™*  Company Customer Supplier Banking Stock General Ledger Tax

Supplier Debit Note . . GST Mode

Supplier™ . S0001 || Supplierl Date* 14N/ 2024 = Ref, No.* Auto-generated
Address Payment Tems Mat 30 days I Tags v
Address SOE0SOSD Due Date™ 14/Dec/2024 | Salespersan »
Remaric* MEM1

ity KULAL

Stare: Johor s

Post Code: 31000

Courttry: Malaysia w

Debit Note Mo.™ | SDN00Z

S e

Closarety % preun [ EETEEE |+
* - Ref Doc e ) R
Account Code Diescription M Quantity UOM | Unit Price | Discount Taw Code 9% Tag Amount (R
" 50007000 "Gales + " 1000000 "em " 100.000000 "Dehe " &0 " 100.00 %

== =
566

Include TX-NC (6%)
Grand Total RM 100.00

Journal Entry
B S T

Go to Refund & Credit > Supplier Debit Note (under Supplier module), and
click New Supplier Debit Note.

i
|

Select Supplier to credit.
Select Date of credit note.
Observe whether it is in GST Mode.

Select account to be debited.

Save.
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Note: If you try to issue debit note with debit note date is out of your supplier GST commence and cease
date, the indicator GST Mode would disappear and you are not allowed to charge GST.

Step 12:

Import Goods

Definition: A supplier who does not belong in Malaysia and supplies goods to a customer in Malaysia
does not have to charge GST. However, the customer who receives the goods for the purpose of any
business carried on by him is required to account for GST. The GST payment shall be done together with
duty fee, insurance fee, which payable to customs in order to get K1 declaration form.

Dashboard  Newt®herut

Company

Customer  Supplier

Banking

Stock  General Ledger Tax

Supplier Invoice . GST Made
Enter Irvoice By Stock Iiem v
Supplier™ . 00001 ~ | Owerssas Supplier Transfer Document From o
Address X + - £
Invoica Dara 14 Mo/ 2024 = Rif. Mo VD125
Address 127, Jalzn Isimawa, Taman Kembawa Peyment Tamms - Tags P
Inwoice Due Date®™ | 14/Now/2024 = Cost Center h
City: Kudai Location Beko bt Salespersan e
Stana: Johor w [7] self-tilled Invoica Rzmark
Post Code: 310000 alPez2Tim
["] Apply Mangin Schame
Country: Mzlzysia o
g oo [
Inwoice Mo ™ us-0az
Currancy™ usD ¥ | 03065
Enter Barcode [ Discount by % Amount is: | Tex Exclusive | ¥
Ttemn Code™ Description Quantity UOM | UnitPrice | Discount | TaxCode % Tag Amount {USDT* Cost Canter
1 m Ttam 01 95000000 unit 4.000000 op 0.00 380.00 m ®
m Subtotal (MYR) 1,239,680 Subtotal 280.00
op 0.00 OP (0%s) 0.00
Grand Total MYR 1,235.80 Grand Total USD 380,00
Journal Entry

Chce | | oo |

Invoice.

Comurer |t | o | oo

Go to Supplier Invoice (under Supplier module), and click New Supplier
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Select Supplier and fill in the rest of information.
Fill in imported service.

Ensure tax rate “OP” is selected.

Save. (continue next page)

Note: Tax rate “IM” is not allowed to enter before received Declaration K1, thus, only could put “OS”
as tax rate.

Page 32 | 69



@ TreezSoft

Dashboard  New®=*™*  Company Customer Supplier Banking Stock General Ledger Tax

Cash Payment

Pay From™ 3010/020 |> || MBE- Current account 1 Date® 14 Mov/ 2024 % Payment Mo | CPOD43
Pay To Custom Malaysia Payment Method™ | Cheque ¥ Remark

Tags o Cheque Mo. 634550

Cost Centar ~ | [] Bounced Chegue

ot <[

Please us= cash purchasz if would e to daim ngut tax,

Account™ Detzils Tag Amount (RM)® Cost Center
1 | GOL0O00 Custom Duty 10% on RM 123980 172,58 m b
2| 2080/000 G5T - Input Tax{63%) + Insurance(RM100) + Duty{123.58) .83 m ]

m Grand Total RM 21181

MNote: To Print Chegue, wse the Adobs Reader to preview and print (set the paper size to %0 mm = 180 mm (width x height)) . Journal Entry
o || e Commten | e | e | i |
During/after make payment (Duty fee and GST on total value of import) to custom, create a cash

payment.

@ Goto Cash Payment (under Banking module), and click New Cash Payment.
@ sclectappropriate account code:
a. E.g. Purchase account to record duty fee, insurance, etc.
b. And then must select GST input tax account to record GST paid to
custom.

@ save. (continue next page)
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Supplier Invoice GST Mode
Enter Invoice By  Stock [kem i .
Supplier® D001 ™ | Overseas Supplier Transfer Document From 25 m
=S Invoice Dats* 14/Now/ 2024 3 Ref. No.* VD125
Address 137, Jalan Istimewa, Taman Kembawa Payment Terms w Tags w
Invoice Due Date® | 14/Nov/2024 3 Cost Center =
City: Kl ai Location Beko v Salesperson 4
State: Johar ¥ Self-billed Irvoice Remark
Post Code: 210000 ["] Reverse Charge
[”] Apply Margin Scheme
Countryz Malzysia =
A 1
Imvoice No.* Us-002
| Import Declaration
i Dedaration Date™ . 15/ Mo 2024 A Declaration No.* 111111 =
Invoice Total MYR 1,239.80 Tax Code* T = .
1 Valus of Import MYR * 1,451,63 (tax based which inclusive purchase/dutyfinsurance/stc) x
Impart GST payable MYR £87.83
= @
Date Payment No. Pay To Payment Method = Cheque No. Pay From Currency | GST - Input Tax Amount
14/Movf2024  CPO043 Custom Malaysia Cheque 634550 MBB- Current account  MYR 8783 X
1
l B0.00
0.00
B0.00
Total: 57.83 .
ot cr e S | - e

Once payment made and received K1, insert K1 information into original Supplier Invoice and link the

cash payment just now to this supplier invoice.

Search back the original supplier invoice.
Click Declare.

Fill in all necessary information.

Payment.
If cash payment exist, it will appear in the table.

Search the related cash payment by enter Payment No. and click Search Cash

Ensure the “Import GST payable (IM) MYR” is same with Total, otherwise mean some

transactions is entered wrongly.
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@  OKtoclose this screen and then Save the supplier invoice.

Note: It is important for you to insert K1 information and link the cash payment back to original supplier
invoice, so that you could claim back the GST paid to custom in your next tax return, and the GAF audlit
file able to trace back these transactions.
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Step 13: Reverse Charge (Import Service)

Definition: A supplier who does not belong in Malaysia and supplies services to a customer in Malaysia
does not have to charge GST. However, the customer who receives the services for the purpose of any
business carried on by him is required to account for GST by a reverse charge mechanism.

@Treezsoft Online Accounting 2.0 Malaysia GSTDemo v Treezsoft Support... v Logou

Dashboard New (Shorteut) Company Customer Supplier Banking Stock General Ledger Tax

Supplier Invoice 1

Enter Invoice By  Stock Item >
Supplier® Jooo1 v JGulﬁng Transfer Document From v m
Address New York Invoice Date™ 01/04/2015 | Ref, MNo.* Auto-generated
USA
Payment Terms 7 Tags 7
Invoice Due Date®  |01/04/2015 | Salesperson R
Invoice No.™ Location Hg e Remark
Currency™ usb . 0.27520 m [ self-billed Invoice
Reverse Charge
Amount is: | Tax Excusive |
Item Code™® Description Quantity UoM Unit Price Discount Tax Rate Amount (USD)*
"a " Consultant Service Fee 4 1.00 "unit 4 [~ 6,500.00 %
Subtotal (MYR) 23,619.19 Subtotal 6,500.00
Grand Total MYR 23,619.19 Grand Total USD &,500.00

a Journal Entry

Go to Supplier Invoice (under Supplier module), and click New Supplier Invoice.
Select Supplier and fill in the rest of information.

Tick Reverse Charge.

Fill in imported service.

Save.

vk wN e

Note: Now, you are ready to trigger reverse charge mechanism during make payment. (Continue
below)

Address field was told required although has already filled
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@Treezsoft Online Accounting 2.0

Malaysia GST Demo ¥  Treezsoft Support... ¥  Logout

[EELLETG New (Shortcut) Company Customer Supplier Banking Stock General Ledger Tax

Make Payment G

Select a supplier to retrieve outstanding invoices

Supplier® Joooi ¥ | Jordan Const Date™ 31/01/2015 A Payment Mo.*  PV0001
Pay From®  |3010/020 |¥ | Currentacc Payment Method® | Credit card ¥ Tags b
Amount™ 6,500.00 Cheque Mo, Salesperson ~

Currency™® ush R 0.27520 m Remark

Tick the box next to the outstanding invoice to apply payment made.

Invoice No, = Due Date Ref. No. Currency Rate Invoice Amount Qutstanding Amount (USD)*
103598 01/04/2015 VIDODO1 usD 0.27520 &,500.00 0.00 &,500.00
Reverse Charge Total applied amount 6,500.00
debit : GST (TX_I) =RM 1,417.15 Grand total equivalent to RM 23,619, 19 Total refunded amount 0.00
credit : GST (SR_I) = RM 1,417.15

Mote: To Print Cheque, use the Adobe Reader to preview and print (set the paper size to 90 mm x 180 mm (width x height}) a Journal Entry

oee | p | e | stcimivec i | e | cowm |

6. Go to Make Payments (under Supplier module), and click New Make Payment.
7. Select Supplier and fill in the rest of information.

8. Select the tax invoice of imported service.

9. Save.

10. After saved, Reverse Charge would appear for review.

11. To view corresponding double entry, click on Journal Entry hyperlink.

Note: You may make payment to multiple invoices in one go regardless they are supposed to be reverse
charge or not. At the end, system will only perform reverse charge for the correct invoice.
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Step 14: Defer GST Date

Definition:

Defer date allow back-dated transactions to be entered into the system after their GST-03 for the period
of time being submitted. The transaction will be included into the GST-03 with the entered defer GST
Date.

This feature is available for Cash Sales, Sales Invoice, Sales Return, Credit Note, Debit Note, Cash
Purchase, Supplier Invoice, Purchase Return, Supplier Credit Note, Supplier Debit Note and Journal
Entry.

(@Treezsoft Online Accounting 2.0 R Test COMPANY 1 v  TestDemo v Logout @

Stock

Dashboard  New!*™™"  Company Customer Supplier Banking General Ledger  Tax

Supplier Invoice GST Mods
Enter Invoice By | Stock Item v .
Supplier® 50003 » || Supplier 3 Transfer Document From &5
ke Invoice Date® 15/Novj2024 3 Ref. No.* VIO126
Address 1305, Jalan Kiambang T T v Tgs v
Invoice Due Date™ | 15/Novf2024 4 Cost Center v
City: Kajang Location Esho w Salesperson W
State: Selangar RS Self-hillad Imvoice Remark
Post Coda 430000 D Reverse Charge
["] Apply Margin Scheme
‘Country: Malaysia e
gt en
Invoice No.* 50010
Currency™ MYR. 2l 1 -
Enter Barcode ["] Discount by % Amount is: | Tax Bxclusive | ¥
Item Code™ Description Defer GST Posting Date % Tag Amount (RM)* Cost Center
1 [oo0z " Safety Shos (DRSS 10075) Defer GST posting to the following date: 0.00 " ELTN Cost Center R
i

Subtotal 295.00

Grand Total RM 255.00

. Jourmnal Enkry
[__print | [ Show Reloted Doc | | mew | s | Gomix |
@  select a supplier invoice record.

. Click Actions then select Defer GST To.
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. Fill the Defer GST posting date and click OK.

@® Click save.
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Step 15: Gift Given (Gift Rule)

Definition: Total accumulated amount given to a same recipient within a same fiscal year that exceeded
the Gift Rule trigger amount (Malaysia is RM 500) need to be declared GST.

Dashboard  New!*™™ !  Company Customer Supplier Banking Stock  General Ledger Tax

Gift Given (Gift Rule) GST Mode
Recpiont®  Hasinda o 7] pedc ot om ok () ®
Address Ne 35, Jalan Harmomy, Taman Date* 15/Nowvf2024 ) Gift No.* GG-00008

Bersatu, 810000, Kulai, Johor
Location Bsko e Remark

Contact b
" — (o)

Enter Barcode

Item Cade™ Description™ Quantity UOM Unit Price | Amount (RM=
AB Ttem A (6%) " 5000000 unit 100.000000 © 600.00 X
Alert
P | Accumulated gift amount for this recipient is over 500, a Journal Entry would be created to dedlare GST 1 500.00
o samascaly.
&00.00
| ox ] cancel |

This Redpient Accumulated Gift Amount for Fiscal Year 2024-01-01 to 2024-12-31: MYR 600.00 . . Journal Entry

. T B B T

Go to Gift Given (Gift Rule) (under Tax module), and click New.

Enter the Recipient or click From Customer/Supplier to select recipient from
existing Customer/ Supplier list.

Tick Deduct gift from stock if the gift given is from existing stock.
Fill in given item.

Observe whether it is in GST Mode.

Observe Recipient Accumulated Gift Amount for Fiscal Year.
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® sae

. If Recipient Accumulated Gift Amount for Fiscal Year exceeded or equal to
the Trigger Amount set in GST Preference (under Tax module), a journal entry
will be auto generated in order to submit GST for the Gift Given. Click OK to
generate Journal Entry for the recipient.
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Step 16: Bad Debt Relief for Sales

Definition: A supply has been made and a Tax Invoice has been issued. However, there has been no
payment or only partial collection for the debt and it is past a period of 6 months from the date of the
invoice. Taxable party could claim back GST paid without write-off the invoice. However, it is also
required that if collections are made that the repayment of GST is required.

@Treezso-ﬁ: Online Ac:o:)unt'lnq 2.0 Malaysia GST Demo ¥ Tenant Master Tre... ¥ Logout

Dashboard New (Shorteut) Company Customer Supplier Banking Stock General Ledger Tax

Customer Bad Debt .

Customer® ADOO1 ¥ | Customer 2 Date™ 16/02/2015 | Ref, No.™ BORF-00001
Type™ AR Bad Debt Relief b . Min. Month 6 Remark
Amount 4.50

Currency™ MYR. e 1.00000 m

Tick the box next to the outstanding invoice to apply GST relief (aged over 6 month)

Aged
Invoice No = Date {month) | Currency Rate Invoice Amount Qutstanding Relief Claimable Amount (RM)

TI-00002 . 2014-04-16 10.00 MYR. 1.00000 79.50 0.00 0.00 4.50

[ NSSE | I | N

Go to Customer Bad Debt (AR) > Bad Debt (AR) (under Tax module), and click
New.

Select Customer and fill in the rest of information.
Select Type as AR Bad Debt Relief.
Tick on invoice(s) that to be bad debt relief.

Save.

Note: Bad debt write-off or provision will not entitle you for relief to claim back GST paid. In order to
claim back GST paid, you must issue bad debt relief, even though the invoice has been written-off or
provided.

Page 42 | 69



@ TreezSoft

Step 17: Bad Debt Recover for Sales

Definition: Whenever collections are made against bad debt relief, repayment of GST is required.

@Treezsoft Online Accounting 2.0 Malaysia GST Demo ¥  Tenant Master Tre... ¥  Logouf

Dashboard New (Shortcut) Company Customer Supplier Banking Stock General Ledger Tax

. GST Mode

er 2 Payment Method®  Cheque w7 Tags W

Receive Payment

Type Invoice Receipt R Date® 16/02/2015 | ReceiptMo.*  ORO00S

Customer™® ADDD1 R
Bank Account® | 3010/010 | ¥ | Petty cash Cheque No. 588 Salesperson 2

Amount™® 100.00 Remark

Currency™ MYR. R 1.00000 -

Tick the box next to the outstanding invoice to apply payment received. [7] tndude write-off invoice
Invoice No, = Due Date Currency Rate Invoice Amount QOutstanding Assign Credit Amount (RM)=

[ wooz1 18/03/2015 MYR. 1.00000 75.00 75.00 0.00 o.00 B3 A

[ woozz 18/03/2015 MYR. 1.00000 80,00 80,00 0.00 o.00 B3

[ woozs 18/03/2015 MYR. 1.00000 80,00 80,00 0.00 o.00 B3

[ wooz4 18/03/2015 MYR. 1.00000 50.00 50.00 0.00 o.00 B3

TI-00002 16/05/2014 MYR. 1.00000 79.50 0.00 0.00 73.50 B
. TI-00003 18/03/2015 MYR 1.00000 79.50 59,00 0.00 2050 B3

[ Tr-ooo004 18/03/2015 MYR. 1.00000 79.50 79.50 0.00 000 B9 o

Total advance payment M/R : 0.00 Total credit available 10,050.00

GST payable MYR : 0.00 Total applied amount 100.00

Submitted GST (SR_S) MY& : 0.00 Total refunded amount 0.00

el

Total relief recovered : 4.50 . Journel Entr

Total recovered :

S0 | NNPSRN | RESS— (SRS | IR | W=

Go to Receive Payments (under Customer module), and click New Receive
Payment.

Select Customer and fill in the rest of information.
Observe whether it is in GST Mode.

Tick on invoice(s) that to be applied.

If any applied invoice has issued bad debt relief previously, system will auto
detect and calculate total relief to be recovered.
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@ Save. Bad debt recover is now auto created.

@Treezsoﬁ Online Accounting 2.0 SIS DI

Tenant Master Tre... ¥  Logout

Dashboard New (Shorteut)

Company Customer Supplier Banking Stock General Ledger Tax
Customer Bad Debt Recover .

Customer ADOO1 Customer 2 Date 16/02/2015 | Ref. No. BDRC-00001

Amount 4.50 Remark

Currency MYR 1.00000

Aged
FK Invoice PK Invoice Mo = Date {month) | Currency Rate Relief Claimed Qutstanding Amount
591939 591925 TI-00002 2014-04-18 10.00 MYR. 1.00000 4.50 0.00 4.50
Journal Entry

| Gotolist |
To verify bad debt recover been created from above, go to Customer Bad Debt

(AR) > Bad Debt Recover (AR) (under Tax module), and click Ref No.

Note: Bad debt recover transaction and double entry would auto created by system after saved.
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Step 18: Bad Debt Relief for Purchase

Definition: A purchase has been made and a Tax Invoice has been received. However, there has been no
payment or only partial paid for the purchase and it is past a period of 6 months from the date of the
invoice. Taxable party shall pay back GST claimed for that purchase. However, if payments are made
after this then taxable party could claim back again the GST.

(@Treezsoft online Accounting 2.0 Malaysia GST Demo ¥  Tenant Master Tre... ¥  Logout

Dashboard New (Shortcut) Company Customer Supplier Banking Stock General Ledger Tax

Supplier Bad Debt Relief

Supplier= 50001 R .r 1 Date™ 16/02/2015 | Ref, No.* 05-00001
Amount 3.90 Min. Month 6 Remark

Currency™® MYR. b 1.00000 m

Doc. Mo.

Tick the box next to the outstanding supplier invoice to return GST claimed (aged over 6.00 months)

Aged
Supplier Invoice No = Date (month) | Currency Rate Invoice Amount Qutstanding Dedarable GST Amount (RM)
. s5 2014-04-18 10.00 MYR. 1.00000 68.90 0.00 0.00 3.90

Journal Entry.

Go to Supplier Bad Debt (AP) > Bad Debt Relief (AP) (under Tax module), and
click New.

Select Supplier and fill in the rest of information.

Tick on supplier invoice(s) that to be bad debt relief.

Save.
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Step 19: Bad Debt Recover for Purchase

Definition: Whenever payments are made against purchase bad debt relief, GST claim back is required.

@TTEEZSO'“ Online Aco:)unting 2.0 Malaysia GST Demo ¥  Tenant Master Tre... ¥ Logout

Dashboard New (Shortcut) Company Customer Supplier Banking Stock General Ledger Tax

Make Payment .

Select a supplier to retrieve outstanding invoices

Supplier® 50001 R rl Date™ 16/02/2015 [ Payment Mo, * | PV0007
Pay From®  [3010/020 |¥ | Current account 1 Payment Method® | Cheque hd Taags v
e 1,000.00 Cheque No. sss Salesperson A

Currency™® MYR R 1.00000 - Remark

Tick the box next to the outstanding invoice to apply payment made.

Invoice No, = Due Date Ref. No. Currency Rate Invoice Amount Qutstanding Amount (RM)*

] asd 16/05/2015 APDNO0O4 MYR. 1.00000 7,420.00 6,420.00 o.00 3

[[] asdasdasd 18/03/2015 VIDO0S MYR. 1.00000 550,00 580.00 o.00 3

] dd 18/03/2015 VID0O7 MYR. 1.00000 570,00 570,00 o.00 3

] dn1 10/01/2015 APDNOOO1 MYR. 1.00000 212,00 164.00 o.00 3
. ss 16/05/2014 VIOO11 MYR 1,00000 63,90 0.00 63,90
E s= 16/05/2015 APDNO0O3 MYR. 1.00000 1,272.00 272.00 o.00 3

] ssss 18/03/2015 APDNO0OZ MYR. 1.00000 1,000.00 1,000.00 o.00 3
Total applied amount 68,90

Total refunded amount 0.00

Mote: To Print Cheque, use the Adobe Reader to preview and print (set the paper size to 90 mm x 130 mm (width x height)) Journal Entry

oie | p | e | stmncimivec e eom

Go to Make Payments (under Supplier module), and click New Make Payment.
Select Supplier and fill in the rest of information.
Tick on supplier invoice(s) that to be applied.

If any applied supplier invoice has issued bad debt relief previously, system will
auto detect and calculate total relief to be recovered.

Save. Supplier bad debt recover is now auto created.
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@Treezsoft Online Accounting 2.0 Malaysia GST Demo ¥  Tenant Master Tre... ¥  Logout

Dashboard Newy (Shorteut) Company Customer Supplier Banking Stock General Ledger Tax

Supplier Bad Debt Recover .

Supplier 50001 Supplier1 Date 16/02/2015 [ Ref, No. Q5P-00001
Amount 0.00 Remark
Currency MYR. 1.00000
Aged
PK Invoice No = Date (month) | Currency Rate Relief Claimed Qutstanding Amount
591943 VIOOo11 2015-02-16 0.00 MYR. 1.00000 4.50 0.00 4.50

To verify supplier bad debt recover been created from above, go to Supplier
Bad Debt (AP) > Bad Debt Recover (AP) (under Tax module), and click Ref
No.

Note: Supplier bad debt recover transaction and double entry would auto created by system after saved.
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Step 20: Activate Self-billed Tax Invoice

Supplier .

Namea®

Print on cheque as
Code*®

Default Currancy™

Description

Supplier Typa

Business Activity
Description

Tax Information
Tax Identification Mo

S5T Registration No

GST Regiztration No.
Commence Date
Cease Date

Status

Verification Status

Last Verified Date

Remind After

Account Information
Control Account™ | 4000/000

Account Code

Default account used as the detail when

Supplier =
Supplier 3
S0003

MYR hd

34543
0ifFebf2o1s |8
28Feb/2015 |8

- @
Verifiad

2D15-06-25

12 months

W

entering bill

Contact Person

»

supplier.

Tourism Registration No

. Self-billed Invoice (G5T)

Approval No*
Commence Date™
Cease Date

Status*

Contact Details
Contact Name

Phone Mo, {1}
Phone No. {2}
[Fax No.

Email
Website

Email CC

Phone Na. (1)

ID Type

Default Payment Term

Credit Limit

30,000.00

[7] 5et to inactive

Bank Account Mo

Banking

443

Info

[”] Gowernment, Exempt Institution that are not assigned with TIN.

MEIC Code

0i/Feb/20is (9

28/Feb/2015 |8

Active

hd

Address Information

Email

Job Title

B BT TN

Go to Manage > Suppliers (under Supplier module), and select desired
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Fill in supplier GST Information. Status shall be Active.
Save the form.

Access to ensure the inserted GST information is correct, then click
Verify button to confirm.

Tick Self-billed Invoice and fill in all required fields.

Click Assign Doc No. to assign unique invoice number for this supplier, and you
would be redirected to below screen if success:

Treezsoft online Accounting 2.0 g Test COMPANY 1 v TesiDemo v  Logout 9

Dashboard New!*™™@  Company Customer Supplier Banking Stock General Ledger Tax

GST Document Numbers

In G5T mode, different sarial numbers is required for certain document type.
These different serial numbers are shown as per below, while the rest of the document type are not affected.

Type = Document Numbar Prefix Surffix Incude Year  Last Number Used Next Numbear™

@ Module: Customer

Cash Sales Recsipt No. TCS- B TCS--00058 00059
Credit Nota Credit Note No. TCN B TCN-00020 00021
Debit Note Dehit Mote No. TON- = TON-00004 00005
Sales Invoice Invoice Na. ZTT il ZTI-2024-00004 00005
Sales Return Ref. No. TSR- B TSR-00016 00017
= Module: Supplier
Self-Billed: 50001 Self Invoice Na. 50001~ = S0001-00009 00010
. Self-Billed: 50003 Self Invoica No. 50003- H 00001
Salf-Billed: 50004 Self Invoice Ne. 50004~ B S0004-00003 00004
Self-Billed: TODOL Self Invoice No. T0001- H TO001-00004 00005
= Module: Tax
AP Bad Debt Recover Ref. No. 0O5P- [} 0SP-00001 00002
AP Bad Debt Relief Ref. No. 05- [ 05-00002 00003 =

e N

. You may change the self-billed invoice number if necessary.
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Step 21: Issue Self-billed Tax Invoice

Dashboard  New!*™™*!  Company Customer Supplier Banking Stock General Ledger
Supplier Invoice . GST Mode

Enter Invoice By | Stock Ik=m ¥

Supplier® 50003 2 .r 3 Transfer Document From
ke Invoice Date® 15/Mov/2024
b= Payment Terms e

Invoice Due Date* | 19/Dec/2024

Citys Location Bzka »
State: | Self-billed Invoice Remark
Post Code: [7] Reverse Charge

[ Apply Margin Scheme

Country: w
Impeort Dedaration

Invoice No.* Auto-generated

Currency™ MYR 2l 1 -

Ent=r Barcode ] Discount by % Amaunt ;| Tax Bxclusive |

Item Code™ Diescription Quantity UOM | Unit Price Discount | Tax Code % Tag Amount (RM)™ Cost Center

1 "oopa Casual Shoe (CRSF 1506) " cooooo0 Tpes T 45.000000 "ms " eo0 " 245,00 m *x
2 "oooz " Safety Shoe (DRSS 10075) " coooooo "unit 7 S%.000000 s 7 &0 " 354,00 m *®

==

TX_S (6%4) 35.94
Grand Total RM £34.54

Journal Entry

) (=] [ Shoiraimad o | [emen [ ) = JC=——

Go to Supplier Invoice (under Supplier module), and click New Supplier
Invoice.

Select Supplier.
Select Invoice Date.

Observe whether it is in GST Mode.
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. Observer whether Self-billed Invoice is auto ticked. (if not, please activate self-
billed invoice using previous step)

@  select desired items.

. Save first and then Print your self-billed invoice.

Note: If you try to issue self-billed invoice with invoice date is out of supplier GST commence and cease
date, the indicator GST Mode would disappear and you are not allowed to charge GST.
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Step 22: Generate/Submit GST Return

Dashboard  New!™™!  Company Customer Supplier Banking Stock  General Ledger Tax

GST Return
Company Mame Test COMPANY 1 Product Version | Treezsoft Online Accounting 2.0
Registration No. ast GAF Viersion GAFv2.0
GST Registration Mao. 11111
Taxable Period* 01/Julf2015 3 . 30/5ep/2015 | Processed =t
[”] Canry forward refund for GST [7] Amendment
® I = 1@ BT -
. Tax Summary Purchase and Supply Listing GST-03 Summary Report Preview GAF

4

(W =

JABATAN KASTAM DIRAJA MALAYSIA GST-03
ROYAL MALAYSIAN CUSTOMS DEPARTMENT

PENYATA CUKAI BARANG DAN PERKHIDMATAN
GOODS AND SERVICES TAX RETURN

Nota Penting (Important Notes)

1) Sila isikan borang ini dengan menaip menggunakan HURUF BESAR.
Please type in using BLOCK LETTERS.
2) Sila rujuk Buku Panduan Mengisi Borang Cukai Barang dan Perkhidmatan (CBP).
Piease refer to Goods and Services Tax (GST) Forms Guide.
3) Ruangan yang bertanda (*) adalah wajib diisi.
Column with (%) is a mandatory fieid.
4) Sila tandakan ( X ) dalam petak yang berkenaan.
Please tick ( X ) accordingly.
5) Sekiranya mengikrar nilai sifar, sila isi angka "0".
If declaring a zero amount, please fill in "0".
6) Sila hubungi Pusat Panggilan Kastam di talian 1-300-88-8500 / 03-78067200 atau emel ccc@customs.gov.my uniuk

pertanyaan lanjut
. Flease contact Customs Call Center at 1-300-88-8500 / 03-T8067200 or emall ccc@customs.gov.my for further enguiry.

o o) ermr—

. Go to Tax Return (under Tax module), and click New Declaration.

. Verify company info, Taxable Period, and determine whether to Carry forward
refund for GST.
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. Click Process. (system will prompt if found any outstanding documents that need
to take action)

@ Verify your transactions in the following tab:
a. Purchase and Supply Listing
b. Tax Summary, and Summary Report
c. GST-03

. After verification, click Save to temporary save the processed transactions.

. After saved, you may generate following report by click Print:
d. Print Tax Summary
e. Print Purchase and Supply Listing
f. Print GST-03
g. Print Summary Report

. You may leave your saved GST Return there and come back again to perform a
re-process whenever necessary, as long as you haven't click Submit.

Submit GST Return:

1. When no more changes and ready to submit GST-03 to government, please
login customs website (https://gst.customs.gov.my/TAP/ /) to file your GST-03,
based on the value provided in Treezsoft.

2. There are 3 way to fill up the GST-03 form in TAP:

a. Manual enter the GST amount in TAP as per guide on step 2,

b. Manual fill up via GST-03 paper form as per guide on step 2, or

c. Download the Tap from Treezsoft and upload it into TAP. (refer below for
downloading the Tap from Treezsoft)
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GST Return
Company Name Test COMPANY 1 Product Version | Treezsoft Online Accounting 2.0
Registration No. asf GAF Wersion GAFv2.0
G5T Registration Mo. 11111
Taxable Period* 01/Jul{2015 [4 7= |3njSepzmas | Processed =t
[”] Carry forward refund for GST [] Amendment
[ Proo ] see ] st B BTN
Tax Summary Purchase and Supply Listing GS5T-02 Summary Report Praview GAF

4

O 1

JABATAN KASTAM DIRAJA MALAYSIA GST-03
ROYAL MALAYSIAN CUSTOMS DEFPARTMENT

PENYATA CUKAI BARANG DAN PERKHIDMATAN
GOODS AND SERVICES TAX RETURN

Nota Penting (Important Notes)

Sila isikan borang ini dengan menaip menggunakan HURUF BESAR.

Please type in using BLOCK LETTERS.

Sila rujuk Buku Panduan Mengisi Borang Cukai Barang dan Perkhidmatan (CBP).
Pilease refer to Goods and Services Tax (GST) Forms Guide.

Ruangan yang bertanda (*) adalah wajib diisi.

Column with (*) is @ mandatory fieid.

Sila tandakan { X ) dalam petak yang berkenaan.

Please tick ( X ) accordingly.

Sekiranya mengikrar nilai sifar, sila isi angka "0".

If declaring a zero amount, please fill in "0".

6) Sila hubungi Pusal Panggilan Kastam di talian 1-300-88-8500 / 03-78067200 atau emel cco@cusloms.gov.my untuk

pertanyaan lanjut.
Flgase contact Customs Call Center at 1-300-88-8500 / 03-78067200 or email ccc@customs.gov.my for further enguiry.

s e | o
Download Tap

Download GAF (Bar Delimited)

1

—_

2

3

—

4

5

Download GAF (XML)

3. After you have done GST filling in TAP, please come back to Treezsoft and click
Submit for the corresponding GST Return. The purpose of this action is to lock
all your transactions within the taxable period and a journal entry would be auto
generated in order to charge input/output tax into GST Clearing account.
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GST Return
Company Name |Test COMPANY 1 Product Version | Treezsoft Online Accounting 2.0
mme D | —
GST Registration No. [11111 |
Taxable Period® | 01/Apr/2016 |E5| To* | 01/Apr/2016 |E!| Processed at:
[¥] Carry ferward refund for GST ‘Amendment
[— Saue Suhmit Preview Tnurnal Fntre Hew Delete

Journal Entry (Preview Only)

T

Acoount Code | Acoount Code | Drescription | Debit | Credit
9215/000 GET - Output Tax Tax Return (2016-04-01 - 2016-04-01) 105.00
9593/000 GST Clearing Tax Return (2016-04-01 - 2016-04-01) 105.00

A

Mote: This is just 3 preview, the actual Journal Entry will only be inserted after Submit button is dicked.

Go to list
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Guide on how to use TAP for GST filing:
https://www.youtube.com/watch?v=YYe01EiFrCq.

Guide on how to use TAP for GST payment:
https://www.youtube.com/watch?v=pUm-i6wIRQg.

Note:

Before click Submit, you may re-process or re-save multiple time as per your needs for cross check or
preview purpose.

System doesn’t submit GST-03 directly into government website. You still required to fill in GST-03 via
government website, by referring the info provided here.
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Step 23: Record Payment/Refund of GST

Definition: If you have paid GST to customs, or received GST refund from customs after submitted GST-
03, remember to record the payment or refund in Treezsoft as well.

Please ensure you have submitted GST Return in Treezsoft (refer previous step 21) and verified the
journal entry is auto generated before perform the following steps.

23.1 Record Payment of GST that paid to Customs

Treezsoft Support 2 ¥  Treezsoft Support ¥  Logout

@Treezsoft Online Accounting

Dashboard New (Shortcut) Company Customer Supplier Barlking Stock General Ledger Tax

Cash Payment

Pay From™ 3010/020 | ¥ || Current account 1 Date™ 01/07/2015 ] Payment No.* | Auto-generated
Pay To RMCD Payment Method® | Cheque 7 Remark

Tags = Cheque No. 12345

Cost Center e

Currency® MYR. M1 -

Please use cash purchase if would like to daim input tax.

Account™ Details Amount (RM)* Cost Center
"993/001 "(GST Clearing - GST Payment for 01 Apr 2015 - 31 Jun 2015 i 100,00 m ®

Grand Total RM 100.00

Mote: To Print Cheque, use the Adobe Reader to preview and print (set the paper size to 90 mm x 180 mm (width x height)) Journal Entry

TS E—T— . (S | SN | pE—

. Go to Cash Payment (under Banking module), and create a new cash payment.

. Charge the payment to GST Clearing account and save.
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23.2 Record Claim of GST that refund from Customs

—_— . eezs v ea7s v
(@Treezsoft Online Accounting DT SOl & Deoaeriid St
Dashboard New (Shortcut) Company Customer Supplier Banking Stock General Ledger Tax
Cash Receipt
Deposit To™ 3010/020 | | Current account 1 Date™ 01/07/2015 | Receipt No.* | Auto-generated
Receive From RMCD Payment Method™ | Cheque 7 Remark
Tags ~ Cheque No. 113467
Cost Center e
Currency™® MYR. M1 -
Account® Details Amount (RM)* Cost Center
"9g59/001 "GST Clearing - GST Claim for 01 Apr 2015 - 31 Jun 2015 |- 0.66 m x
Add line Grand Total RM 0.66

([ peete J{ e ] B B T

. Go to Cash Receipt (under Banking module), and create a new cash receipt.

. Charge the refund to GST Clearing account and save.
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Step 24: Download GST Audit File (GAF)

Definition: In case an audit is required, taxable party shall provide GAF file in xml or bar-delimited
format.

@Treezsoﬁ Online Accounting L2l S s &

Treezsoft Support ¥  Logout

Dashboard New (Shortcut) Company Customer Supplier Banking Stock General Ledger

Tax

GST Return
Company Name Treezsoft Support AB Product Version  Treezsoft Online Accounting 2.0
Registration Mo. 457394 GAF Version GAF 1.0
GST Registration Mo, 11111
Taxable Period* 28/03/2015 | To* |07/05/2015 | Processed at: 2015-06-11 15:26:50
Carry forward refund for GST

T T T

Tax Summary Purchase and Supply Listing G5T-03 Summary Report Preview GAF

AlrenuInent
BAHAGIAN A : BUTIRAN ORANG BERDAFTAR
PART A : REGISTERED PERSON DETAILS
1) No.CBP*
Ll [11111 |
2) Nama Perniagaan * Treezsoft Support AB
Name of Business *
BAHAGIAN B : BUTIRAN PENYATA
PART B : RETURN DETAILS
3) Tempoh Bercukai * Tarikh Mula | 28-03-2015 E|
Taxable Period * Start Date
HH(DD) - BB(MM) - TITT(YYYY)
Tarikh Akhir [07-05-2015 E
End Date
HH (D) - BBMM) - TITT(YYYY)
4) Tarkh Akhir Serahan Penyata dan Bayaran * | 30-06-2015 '
Return and Payment Due Date *
HH(DD) - BB(MM) - TTTT(YYYY)
5) Cukai Output Amaun (Amount)
Outpuf Tax
a) Jumlah Nilai Pembekalan Berkadar Standard * RN (g o77.03 |
Total Value of Standard Rated Supply * —

Go to Tax Return (under Tax module), and select a taxable period.
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. Click Download > Download GAF. You only able to download it after saved the
tax return.
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TreezSoft

25: Print Lampiran 2

Definition: In case an audit is required, Customs might request Lampiran 2 when the company is
requesting tax refunds from them.

GS5T Return
Company Name Test COMPANY 1 Product Version | Treszsoft Online Arcounting 2.0
Registration No. A GAF Wersion GAR.0
GST Registration Mo. 12345 SUBMITTED
Taxable Period® 0/Feb/2015 B ot |28fFebj20is |9 Processed 5 2015-02-11 23:78:02
[7] Carry forward refund for G5T [ Amendment
T T J—— N -
Tax Summary Purchase and Supply Listing GST-03 Summary Report Preview GAF

(WA =

1
2)

3)
4)
5)

6)

JABATAN KASTAM DIRAJA MALAYSIA GST-03
ROYAL MALAYSIAN CUSTOMS DEPARTMENT

PENYATA CUKAI BARANG DAN PERKHIDMATAN
GOODS AND SERVICES TAX RETURN

Nota Penting (Important Nofes)

Sila isikan borang ini dengan menaip menggunakan HURUF BESAR.

Flease type in using BLOCK LETTERS.

Sila rujuk Buku Panduan Mengisi Borang Cukai Barang dan Perkhidmatan (CBF).
Piease refer lo Goods and Servicas Tax (GST) Farms Guida.

Ruangan yang bertanda (*) adalah wajib diisi.

Column with (*) is a8 mandatory feld

Sila tandakan ( X ) dalam petak yang berkenaan.

Please tick ( X' ) accordingly.

Sekiranya mengikrar nilai sifar, sila isi angka 0",

If declaring a zero amount, please il in "0".

Sila hubungi Pusal Panggilan Kastam di talian 1-300-88-8500 / 03-T8067200 atau emel ccc@customs.gov.my untuk

pertanyaan lanjut
Please contact Customs Call Center at 1-300-88-8500 / 03-78067200 or email ccc@custons.gov.my for further enquiry.

= JC=—] Joeral e = ===

Print Tax Summary

Print Purchase and Supply Listing

Print GST-03

Print Summary Report

I Print Lam

piran 2 I

Print Margin Scheme Bil 2E

Print Margin Scheme Listing
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. Go to Tax Return (under Tax module), and select a taxable period.

. Click Print > Print Lampiran 2. You only able to print it after saved the tax
return.
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Step 26: Dashboard

@Treezsoﬁ Online Accounting 2.0 [ S 9 DS S s L
Dashboard New (Shorteut) Company Customer Supplier Banking Stock General Ledger Tax
Dashboard Getting Started Guide
Recent Transactions Top 5 Debtors

Show  All Transactions ¥ Wiew Last10 R

Date Type Name Currency Amount
03/12/2014 Delivery Order Customer1 MYR 795.00
03/12/2014 Sales Invoice Customer 1 MYR 238.50
30/01/2015 Sales Invoice Customer 1 MYR 155.00 B Customerd
03/12/2014 Sales Invoice Customer1 MYR 73,50
03/12/2014 Delivery Order Customerl MYR 795,00 B Customer3
30{01/2015 Sales Invoice Customer1 MYR 159,00
30{01/2015 Sales Invoice Customer1 MYR 73,50
03/12/2014 Delivery Order Customerl MYR 795,00
30/01/2015 Sales Invoice Customer1 MYR 73,50
03/12/2014  Sales Invoice Customer1 MYR 79.50
‘Outstanding Delivery Order Top 5 Expenditure
Show | Aged over 21 days Y| View |last10 |V For the month of January
ot DO Ro. home SHC AR Click on the chart for more detaik.
03/12/2014  DOO041 Customerl MYR 31800 2 @ A
03/12/2014  DO0040 Customerl MYR 556.50 & @
03/12/2014  DO003S Customerl MYR 556.50 & @
03/12/2014  DO0038 Customerl MYR 397.50 =& &
03/12/2014  DOQO37F Customer1 MYR, 13250 2 @ B Realised Forex Loss
03/12/2014  DO0036 Customeri MYR 26500 & & B GST- Disallowed Input Tax
03/12/2014  DO003S Customeri MYR 39750 = &
02/12/2014  DO0034 Customeri MYR 66250 = & B BadDebt- Sales
01/12/2014  DO00ZE Customer 2 MYR 5300 = @
01/12/2014  DO00Z7 Customer 2 MYR 53.00 = &
01/01/2015  DO0025 Customeri MYR 9150 2 F
01/12/2014 _ DOO01S Customer1 MYR %50 £ & ¥
Upcoming  Collection ¥
Date Invoice No. Customer Currency ~ Outstanding Due Date
01/06/2014 V0025 Customer 2 MYR 1L00 01072014 A
18/12/2014  ARDNO00Z Customer 2 MYR 2,620.00 17/01/2015
20/12/2014  TI-00032  Customer2  MYR 79.50  13/01/2015
20/12/2014  TI-00018  Customer2  MYR 318.00  13/01/2015
20/12/2014  TI-00031  Customer2  MYR 26,50 13/012015
02/01/2015  Iv0D22 Customer 2 MYR 21200 01/02f2015
02/01/2015 V0023 Customer 2 MYR 106,00 01/02/2015
01/06/2014 V0028 Customeri MYR 25.00 01/07/2014
02/06/2014  TI-00042  Customeri MYR 25.00 02/07/2014
03/06/2014  TI-00050  Customeri MYR 3,259.50 03/07/2014
04/06/2014  TI-00052  Customeri MYR 4,240.00 04/07/2014
04/06/2014 TI-00051 Customerl MYR. 79.50 04/07/2014
06/06/2014  TI-00053  Customeri UsD 79.50  06/07;
Unverified GST Information  Supplier v
Supplier GSTReg. Mo,  Commence Date  Cease Date Status Werify
Samsung titt 01/12/2014 11/12/2015  Active
Goole asdasdasda  11/12/2014 31/12/2014  Inactive
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1. Outstanding Delivery Order:

a. Quick view for outstanding DO.

b. Quick view for outstanding DO which age approaching 21 days.

c. Quick view for outstanding DO which age over 21 days.

d. Shortcut to issue invoice.

e. Shortcut to submit GST if tax invoice not issued within 21 days.
2. Unverified GST Information:

a. Quick view for supplier who GST information yet to verify.

b. Quick view for customer who GST information yet to verify.

c. Shortcut to verify GST information.
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Step 27: Tax Code Mapping

Dashboard MNew'*r=t=t  Company Customer Supplier Banking Stock General Ledger

Tax Code Mapping

. Tax Code vs Label mapping Tax Code ws GST-03 field mapping
Tax Rate Account o -
Code Label (%) Cod Category |Description

AP (AP O |6.000000 |3060/000 |PURCHASE|Input Tax 6% - Adjustment for Others Adjustment
AP 0 |0.000000 |3060/000 |PURCHASE | Input Tax 0% - Adjustment

AP A |6.000000 [3060/000 |PURCHASE|Input Tax 6% - Adjustment for Annual Adjustment
AP_C  |6.000000 |3060/000 |PURCHASE | Input Tax 6% - Adjustment for Capital Goods
AIP_APED | 6.000000 |3062/000 |PURCHASE | Input Tax 6% - Adjustment for AR Bad Debt Recover
AIP_ARBD| 6.000000 |3061/000 |PURCHASE | Input Tax 6% - Adjustment for AR Bad Debt Relief
AI5 |AJS_C  |6.000000 [9215/000 |SUPPLY |Output Tax 6% - Adjustment for Capital Goods
IS A |6.000000 [9215/000 |SUPPLY | Cutput Tax 6% - Annual Adjustment

A15_0 | 6.000000 [9215/000 |SUPPLY |Output Tax 6% - Others Adjustment

AJ5_ARBD| 6.000000 |9216/000 |SUPPLY | COutput Tax 6% - Adjustment for AR Ead Debt Recovery
A5 0 |0.000000 [9215/000 |SUPPLY |Output Tax 0% - Adjustment

AJ5_APED | 6.000000 [9217/000 |SUPPLY | CQutput Tax 6% - Adjustment for AP Bad Debt Relief

BL |BL £.000000 |6090/000 | PURCHASE | Input Tax 6% - Not Claimable
BL_E 6.000000 |6090/000 |PURCHASE | Input Tax 6% - To Make Exempt Supplies
BL.CE  |6.000000 |6090/000 |PURCHASE |Input Tax 6% - Capital Goods Acquired To Make Exempt Supplies
DS  |DS 6.000000 [9215/000 |SUPPLY  |Output Tax 6% - Deemed Supplies
EP |EP 0.000000 |3060/000 |PURCHASE | Input Tax 0% - Exempted
ES |ES 0.000000 [9215/000 |SUPPLY | Output Tax 0% - Exempt Supplies

Output Tax 0% - Exempt supplies of land for general use (Land used for burial,
playground or religious building).

ES43 | E543 0.000000 [9215/000 |SUPPLY | Output Tax 0% - Incidental Exempt Supplies
G |GP 0.000000 |3060/000 |PURCHASE | Input Tax 0% - Disregarded
G5 |GS 0.000000 [9215/000 |SUPPLY  |Output Tax 0% - Disregarded Supplies

ES-GU | ES-GU 0.000000 (9215/000 |SUPPLY

. Go to Tax Code Mapping (under the Tax > GST module).

. On this screen, you'll see a list of available tax codes and their corresponding
labels. Each tax code can have multiple labels to represent different scenarios or
adjustments, such as specific purchase or supply adjustments.

Each row shows the tax code, label, rate, account code, category (e.g., PURCHASE
or SUPPLY), and description. The description typically explains the purpose of the
label, like adjustments for capital goods or annual adjustments.
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Tax Code Mapping

Tax Code vs Label mapping Tax Code vs GST-03 field mapping .
Ttem | Description Tax Code
S5a |Total Value of Standard Rated Supply DS, SR, SR-MS
Total Output Tax (Indusive of Tax Value on Bad Debt Recovered & other

Sb DS, SR, AJS, SR-M5

Adjustments)

ga |Total Value of Standard Rate and Flat Rate Acguisitions EXE’ IM, TX-E43, THIES, TH-RE, TX-FRS, TX-ER, IM-CG, IM-

ep |Total Input Tax (Indusive of Tax Value on Bad Debt Relief & other TX, IM, TX-E43, TW-IES, TH-RE, AP, TX-FRS, TX-ER, IM-CG,
Adjustments) IM-RE

GST Amount Payable (Ttem 5b - Ttem 6h)
GST Amount Claimable (Ttem 6b - Them 5h)

10 |Total value of Local Zero-Rated Supplies ZRL

11 |Total Value of Export Supplies ZRE, ZDA

12 |Total Value of Exempt Supplies ES43, ES, IES

13 | Total Value of Supplies Granted GST Reliaf RS

14 |Total Value of Goods Imported Under Approved Trader Scheme 15

15 |Total Value of Other Supplies 0%, N5, G5, O5-THM, SR-JWS
16 |Total Value of Capital Goods Acquired T¥_C, IM-CG

17 |Total Value of Bad Debt Relief Inclusive Tax AIP_ARBD

18 |Total Value of Bad Debt Recovered Inclusive Tax AJS_ARBD

@  This screen shows each tax code is linked to specific items in the GST-03 return
form. It allows you to see which tax codes are grouped under each reporting
category (item) in the GST-03 form.
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Step 28: GST Purchases & Sales Listing

The GST Purchases & Sales Listing section allows you to generate reports that
summarize GST-related transactions within a specified time frame.

Dashboard New*=®#  Company Customer Supplier Banking Stock General Ledger Tax

GST Purchases & Sales Listing

This report is for adhoc provision use oy, You shall alweys generate this report from Tax Retum screen if customs requested

Customer / supplier | ALL v
RAeport Dates Current fiscal year to date ¥ | From® |00 Mow/2024 T To® | 30/Now2024 8 .
G5T Code ALL v
Report Type ALL v
Purchase Type ALL ™
Supply Type ALL ¥
===
Purchase Listing . .
Customer | Supplier Datz Salkes Type Doc. Mo Description Ao [MYR) Rate GST [MYR) Tax Code
TOTAL (MYR) 0.00 0.00
Supply Listing
Customer | Suppliar Date Sales Type Doc. Mo Description Amount (MYR) Rate GST [MYR) Tax Code
TOTAL (MYR) 0.00 0.00

. Go to GST Purchases & Sales Listing (under Tax > GST)

. Enter your criteria and click Retrieve

. This section lists all the purchase transactions within the selected date range.
. This section includes all the supply (sales) transactions made by your company

within the chosen date range.
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. Click Print PDF or Print Excel to export report to PDF format or Excel format

Step 29: GST Audit Files(GAF)

Dashboard  News®hrioud
GST Audit Files (GAF)

Company  Customer  Supplier Banking Stock

General Ledger  Tax

This rapart is for adhoc/provision use only. You shall always generste this report from Tex Return screen if customs requested

.Repu'tl}alm Current fiscal year to date ¥ | From™ |OL/Now/2024 8 To* | 30/MNow/2024 |

| Reriem |

GAF

. This section allows you to select a specific date range period for retrieving the
required GAF report. Click Retrieve after you have selected a specific date range.
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. This section displays GST-related transactions in various tables, detailing records
such as company information, purchase transactions, supply transactions, and
ledger entries.

Step 30: Margin Scheme Listing

@Treezsuﬂ Online Accounting 2.0 n Test COMPANY 1 » TesiDemo v Logout

Dashboard New®=t  Company Customer Supplier Banking Stock General Ledger Tax
Margin Scheme Listing

This repart is for adhoc/provision use only. You shall always generate this report from Tax Return screen if customs requested

Customer ALL b Supplier ALL w
. Repor: Dates Custom ¥ | From® |31/0ct/2018 4 ®* | 30Ne/2024  |TF
Iem Code ALL -
===
Margin Scheme Listing
L ; Amount Purchase Cost Margin Tax _
Item Code Descr Serial No. I il Date
iption | Quantity rizl No (MYR) (MYR) (MYR) (MYR) ‘ rmoice Mo
0.00 0.00 0.00 0.00 _

. This section allows you to select your criteria for retrieving a report of margin
scheme transactions. Click Retrieve after you have entered your criteria.

. This section shows you a list of margin scheme transactions.
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